
Here is a checklist to help you  remember  
everything you’ll need for your              

graduation! 
 

checklist 

        PAPERWARE, SERVICE  
FOOD  CONDIMENTS BEVERAGES         & ACESSORIES 

Hot Meat 
Meat & Cheese  
    Tray 
Veggie Tray 
Cake 
Bread & Rolls 
Crackers 
Chips 
Nuts 
Mints 
Salads 
 
______________ 
 
______________ 
 
______________ 
 
______________ 

Salt & Pepper 
Mustard 
Ketchup 
Mayo 
Horseradish 
Specialty Sauces 
Pickles 
Relish 
Olives 
Cream Cheese 
Dip 
Tomatoes 
Lettuce  
Lemons 
Cream & Sugar 
Sweetener 
 
_______________ 
 
_______________ 
 
_______________ 
 
_______________ 

Coffee 
Tea 
Soda 
Diet Soda 
Milk 
Juice 
Water 
Punch 
Ice 
 
_______________ 
 
_______________ 
 
_______________ 
 
_______________ 
 

Plates 
Forks/Spoons/Knives 
Serving Utensils 
Toothpicks 
Hot/Cold Cups 
Napkins 
Plastic Table Covering 
Garbage bags 
Plastic Wrap 
Aluminum Foil 
 
____________________ 
 
____________________ 
 
____________________ 
 
____________________ 
 
Decorations: 
Guest Favors 
I.D. Tags 
Place Cards 
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